UNIVERSITY OF TWENTE.

Mobility-Online is the UT registration system for our incoming Exchange students.
This manual is aimed for the applications of students.

You have received via e-mail a link to apply via Mobility-Online for your Exchange programme at the University
of Twente.

Step 1.

By clicking the link you will enter the online registration for Mobility-Online. Please fill in your date of birth and
click “continue”.

UNIVERSITY OF TWENTE. MOBILITY-ONLINE

Online registration for Mobility-Online
(Courses abroad)

Step 1 of 2 - Input Registration number

First you have to enter your registration code and your date of birth. If this site was executed via the link in the confirmation mail the registration code
should be filled out by the system.

Please confirm your entries and press the button [Next step]

Registration number [529599547 =
p—

Date of birth (dd}mmf'ywy)l |~ &/ Todav
Back English

Step 2.

Please choose your username and password and click “continue”.

UNIVERSITY OF TWENTE. MOBILITY-ONLINE

Online registration for Mobility-Online
(Courses abroad)

Step 1 of 2 - Input Registration number

First you have to enter your registration code and your date of birth. If this site was executed via the link in the confirmation mail the registration code
should be filled out by the system.

Please confirm your entries and press the button [Next step]

Registration number 529899547 ®
Date of birth (2,05.2000

Step 2 of 2 - Input User Name and Password
Mow, you can enter your desired login and password (at least 6 characters, at least one upper-case letter, at least one digit, no special characters).
Should your desired login already exist in the database, please try another one.
For the purpose of password security, repeat the chosen password to confirm.

Please proceed by dicking on the button: [Continue].

Login

Password

Repeat password
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Step 3.

You have created an account in Mobility-Online. Click “Login to Mobility-Online” to go to the application
workflow.

UNIVERSITY OF TWENTE. MOBILITY-ONLINE

Online registration for Mobility-Online
(Courses abroad)

Step 1 of 2 - Input Registration number

First you have to enter your registration code and your date of birth. If this site was executed via the link in the confirmation mail the registration code
should be filled out by the system.

Pleasze confirm your entries and press the button [Next step]

Registration number 529899547 *
Date of birth 02,05.2000

Step 2 of 2 - Input User Name and Password
MNow, you can enter your desired login and password (at least 6 characters, at least one upper-case letter, at least one digit, no specdial characters).
Should your desired login already exist in the database, please try another one.
For the purpose of password security, repeat the chosen password to confirm.

Pleaze proceed by clicking on the button: [Continue].

s

Login Testmarjon
Password sseesssssss

Repeat password sesesssssss

Registration successful
Your registration was successful.
By pressing the button [Login Mobility-Online] you will be forwarded to Mobility-Online. There you have the possibility to edit your application data
again, to administer your personal data, download and print documents.

Additionally you will receive an E-Mail with the confirmation of your registration. This E-Mail contains the link to Mobility-Online for future login.

g Action successful!

Close Window I Login to Mobility-Online I
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Step 4.

You are now in your application workflow.

1. An overview of steps in your workflow. You have to finish each step to continue with the next step;
2. Byclicking on this link, you can take the according step.

Application workflow

Applicant details
Last name. Testmarion Host country  Netherlands Home institution  SEVILLADS - PABLO DE OLAVIDE UNIVERSITY
First name Test Receiving institution ENSCHEDO1 - UNIVERSITY OF TWENTE Country of the home institution Spain
Stay from  01/09/2018 Dearee Proaramme. Stavto 03/02/2019
Necessary steps Done on
0/1
— 33
Online-Application [ 02.05.2018 Test Testmarjon
Confirmation e-mail online application = 02.05.2018 Automatically generated
Online Application = 02.05.2018 Test Testmarjon
0/7
In this section ("Application and study data") you have to complete the information regarding your personal details, current studies and details of your exchange programme, as well as uploading the required documents.
Please check twente. i idents/ for more information regarding our exchange optians.
[¥)  Checkand confim personal detais O | Check and confirm personal details | e
Fill out study details o O
Fill out home address O
Upload copy of ID O
Upload transcript of records m]
Course list m]
Confirm application details ]
0/1
‘The Student Administration Office wil check the correctness of the information you provided.
First Check: Documents and course list marked as completed m]
0/1
The Faculty will now check if you are conditionally admissible to the courses andor placement programme you have selected,
Course list marked as ‘approved” m]
02
If you have stil not uploaded your English test results, please do so. Otherwise the Student Administration office will be not able to approve your application.
Final Check: Application completed m]
Acceptance letter downloaded m]
0/3
In this section the Learning Agreement (L&) will be made. You can download the unsigned L4, collect the required signatures and upload the signed LA. After the Student Administration Office has received the signed LA, you willreceive (by email) more information regarding accommadation and
visa application (if applicable).
For more information, see also itwente.nl/en/educati icati dure).
MNote that after you have arrived at the University of Twente and started your exchange semester, you will have to retum to your workflow to execute some steps in the next two phases "During the mobility” and "After the mobility".

Step 5.

Click “edit” to edit the content.

Applications incoming (ID = 833786)

Master data

Personal details

Lastname | Al =
Frstname | Din =
Given name =
Gender Male Female *
Date of birth (dd.mm.yy) |01/05/1583 = ]
Country of birth = Akania |
Place of birth -
Mationality = Austraia v|*
Second Nationality =
E-mai address =
- E] Created by Din Alla on

[ concel |2t ]
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Step 6.

After editing the content, click “update”.

Applications incoming (ID = 833786)

Master data Personal details Pipeline Documents (2) MNotes (0) E-mails (4)
Personal details
Lastname  Alla =
Firstname  Din =
Given name =
Gender @ male OFemale =
Date of birth (dd.mm.yy) 01f05/1983 =
Country of birth | Albania =
Place of birth =
Mationality | Australia |
Second Nationality = <-—No choice —> w
E-mail address =
‘ @ Created by Oin Alla on
Step 7.

In the upper right corner of your screen, a notification appears, confirming that your record has been updated.

Action successful!
Record updated

Step 8.

Click on “My Application Data” and “Application Workflow” to return to your personal workflow.

My Application Data

4
O®®
O®®

Application workflow

Edit application

My Application Data Download documents

Change password

Selection of the used application
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Step 9.

1. The box behind the first step is now ticked, and
2. The second step is ready for filling out.

=/ Before Mobility - Application and study data

In this section (“Application and study data") you have to complete the information regarding your personal details, current studies and details of your exchange programme, as well as uploading the required documents.
Please check www.utwente.nl/en/education/exchange-students/ for more information regarding our exchange options.

Check and confirm personal details o Check and confirm personal details

[E Fill out study details o Fill out study details

Fill out home address
Upload copy of ID

Upload transeript of records
Course list

Confirm application details

Ooooooo

Step 10.

This step differs based on which programme you going do: courses or placement.

Picture 1. Courses: it only will require you to fill in your study details

Picture 2. Placement: it will require you to fill in your study details, indicate the research group where you
going to do your research and the name of the contact person name at the research group.

When you going to do a combination of courses and placement, picture 1 will apply for you.

Please click “Edit” to fill in your details.

Applications incoming (ID = 833781)

\: Cancel | Edit \ o

Master data Personal details Pipeiine Documents (2) Notes (0) E-mails (2)

Sending institution and current studies

Current field of study at your home university
Current degree of study at your home uriversity &

Start date of your current study at your home institution 1

Language competence

Have you taken or are you going to take an Englsh test? (If you have an exemption form you should choose no)  Yes; [ will upload the certficate in the next step

Yes; the certificate wil be uploaded as soon a5 the results are received

Noj this does not apply to me or i have an exemption form
Which English test have you taken or are you going to take? | Camb =

Details of exchange semester at University of Twente

Level of study &

Degres Programme 1 strat *
Are you particpating in a scholarship programme?  yes | © No =
Please indicate if you are partidpating in a spedial exchange programme: 15 Link

GE3

ECIU minor programme Mechanical Engineering
i

“This does not apply to me_*

‘ [ = Created by Ge

(e ot
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Applications incoming (ID = 833786)
| cancel | Edit °
~N ~

Notes (0)

Master data personal details Fipeline Documents (2) E-mails (4)

Sending institution and current studies

Current field of study at your home university  test =
Current degre of study at your home university 5Eng - & *

Start date of your current study at your home institution  11/12/2018

Language competence

Have you taken or are you going to take an Engish test? | es; I wil upload the certificate in the next step
Ves; the certificate wil be uploaded as soon as the results are received

No; this does not agply tame_*
Details of exchange semester at University of Twente

Level of study | M5c *

Degree Programme  Compuiter Scence & Engineering

In which schalarship programme are you partidpating? | Other
Please indicate if you are particpating in a special exchange programme: 15 Link
GE3
ECIU minor programme Mecharical Engineering
=3
This does not apply tome *

Please indicate the research group you have been in contact with:  test =
Please select the name of your contact person within this research group: | Abelen, Maricke =
Course code

How many ECTS aredits wil you be receiving for this activity 12

Created by Din Az on 1.

Step 11.

Fill in the mandatory fields and click “Update” to save.

=

Cancel || Update J

Step 12.

In the upper right corner of your screen, a notification appears, confirming that your record has been updated.

Display

sfu

Record updated
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Step 13.

Click on “My Application Data” and “Application Workflow” to return to your personal workflow.

My Application Data

<
9] ®® #% English

(J ® ® Application workflow

Edit application

My Application Data
Change password Selection of the used application

Step 14.

The next step has been added.

In this section ("Application and study data™) you have to complete the information regarding your personal details, current studies and details of your exchange programme, as well as uploading the required documents.
Please check www.utwente.nl/en/education/exchange-students/ for more information regarding our exchange options.

Check and confirm personal details Check and confirm personal details

Fill out study details Eill out study details

™ Fill out home address

TR O T
Upload language certificate
Upload transcript of records
Course list

Confirm application details

Oo0oDonoOE®
&

Step 15.

Click “edit” to edit the content.

Personal details

Back to the application workflow

Personal details

Lastname | Alls
First name | Din
Gender Male Female Inter-sex Transsexual
Date ofbirth | 01/05/1983

Permanent address details

House number | 12

Street | rwerewrer
Additional address information
Country | Algeria %2
Postcode | 123123
City |wgegwews
Mobile phone number | 213123213

Created by T

Back to the application workflow
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Step 16.

After you have filled in, please click on “Update personal details”.

Personal details

‘ Back to the application workflow H Update personal details

Personal details
Last name

Firstname [

Gender Male Female Inter-sex Transsexual
Date of birth

Permanent address details

House number | 12

Street  rwerewrer
Additional address information
Country | Algeria h
Postcode | 123123
City |wgegwewe
Mobile phone number | 213123213

Created by

Back to the application workflow |[ Update personal details |

Step 17.

You can now return to the application workflow by clicking ”Back to the application workflow”.

|’ Back to the application workflow | |E|

Personal details

Last name

First name  Genie
Gender

Date of birth 0

Permanent address details

House number

Female Inter-sex Transsexual

Street

Additional address information

Country | Austria
Postcode | 35330
City

Mobile phone number

[ Back to the application workflow | Edit |

Step 18.

Next, click “Upload copy of ID”.

L) illity -

In this section ("Application and study data”) you have to complete the information regarding your personal details, current studies and details of your exchange programme, as well as uploading the required documents,

Please check www.utwente.nl/ ation/exchange-students/ for more infermation regarding our exchange options
Check and confirm personal details Check and confirm personal details
Fill out study details Fill out study details
Fill out home address 02/05/2018 Twente Nominator Fill out home address

» Upload copy of ID Upload copy, of ID
Upload language certificate
Upload transeript of records

Course list

Confirm application details

O0000
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Step 19.

Click on the folder icon to upload your document, then click “Create”.

| Upload name | Copy of ID/Passport  ~

Owner | Testmarjon, Test -

Description

There are still 500 characters available

File | ; w

( Cancel | Create |

Step 20.

You now return to the workflow automatically. In case you need to upload a language certificate, click “Upload
language certificate”.

1=/ Before Mobility - Application and study data

In this section ("Application and study data") you have to complete the information regarding your personal details, current studies and details of your exchange programme, as well as uploading the required documents.

Please check wwvi.utwente.nl/en/education -students/ for more information regarding our exchange options.
Check and confirm personal details Check and confirm personal details
Fill out study details Fill out study details
Fill out home address 02/05/2018 Twente Nominator Eill out home address
Upload copy of ID 16/05{2018 Test Testmarjon

[®)  Upload language certificate
Upload transcript of records

Course list

oooo

Confirm application details

Step 21.

Click on the folder icon to upload your document, then click “Create”.

| Upload name | Language Certificate

Owner | Testmarjon, Test -

File | L [P
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Step 22.

You now return to the workflow automatically. In case you need to upload a transcript of records, click “Upload
transcript of records”.

[7 Before tobility - Application and study data

In this section ("Application and study data") you have to complete the information regarding your personal details, current studies and details of your exchange programme, as well as uploading the required documents

Please check www.utwente.nlfen, fexchange-students/ for more information regarding our exchange options.
Check and confirm personal details Check and confirm personal details
Fill out study details Fill out study details
Fill out home address 02/05/2018 Twiente Nominator Fill out home address
Upload copy of ID 16/05/2018 Test Testmarjon Upload copy_of ID
Upload language certificate 16/05/2018 Test Testmarjon Upload language certificate

[¥)  Usload transcript of records

Upload transcript of records

Course list

ooo

Confirm application details

Step 23.

Click on the folder icon to upload your document, then click “Create”.

| Upload name | Transcript of records

Owner | Testmarjon, Test -

File ?-rs

| Cancel |I Create

Step 24.
This step differs based on which programme you going to do: courses or placement.
Picture 1. Courses: it will require you to add courses.

Picture 2. Placement: you do not have this option, skip steps regarding courses and go to step 28.

When you going to do a combination of courses and placement, you will have this option and you need to add
courses.

Please click “Edit” to fill in your details.

= Before Mobility - Application and study data

In this section ("Application and study data") you have to complete the information regarding your personal details, current studies and details of your exchange programme, as well as uploadi
Please check www.utwente.nl/en/education/exchange-students/ for more information regarding our exchange options

Check and confirm personal details Check and confirm personal details
Fill out study details Fill out study details

Fill out home address 02/05/2018 Twente Nominator Eill out home address

Upload copy of ID 16/05/2018 Test Testmarjon Upload copy of ID

Upload language certificate 16/05/2018 Test Testmarjon Upload language certificate
Upload transcript of records 16/05/2018 Test Testmarjon Unpload transcript of records

™ Course list | I Add courses I
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Step 25.

Click “Add courses” to add the courses.

Outgoing regular students: you can select courses from the host university equivalent to more than 30 ECTS credits, but after retum the equivalent of maximum 30 ECTS will be registered in Osiris.
9 twente.nl

Incoming exchange students: you can find more information about the courses offered by our educational programmes to exchange student at: htty

1 Please note that the nominal study load of ane semester is 30 ECTS credits, which equals to 15 ECTS credits per quarter !

Last name | Testmarjon
Home institution | Universidad Pablo de Olavide
Host institution | UNIVERSITELT TWENTE
Academic year |2018/2013

First name | Test
Country of the home institution | Spain
Country of host institution | Netheriands

Name of Semester | 1st semester

‘Course unit title at the host institution Course no./host

ECTS Credits

All original
’—llu records found!

All added

’—"U records found!

Al deleted
’—m records found!

Nu courses added yet. Please use the button below to add courses.

[ Bacicto the application workfow || Add courses || &

Sum of ECTS credits:

Step 26.

Fill in the details you want to add and click “Create”:

Edit learning agreement

Host institution
Study area
Study field

Academic year

Semester

Course unit code at the host institution
Course unit title at the host institution

Mumber of ECTS credits at the host university

Starting quarter
Additional remarks

UNIVERSITEIT TWENTE - ENSCHEDO1
ICT technology hd

Computer Science & Engineering - B-C5
2018/2019 -

1st semester -

201812345

Course Title

There are still 243 characters available
10,00

T 1B 24 2B 34
Additional Remark

There are still 99983 characters available

Create

Cancel
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Step 27.

Add course;
The number of ECTS you assigned to this course;

Add another course;
After adding the courses, click here to return to the application workflow.

©Outgoing regular students: you can select courses from the host university equivalent to mare than 30 ECTS credits, but after return the eauivalent of maximum 30 ECTS il be registered in Osirs,
Incoming exchange students: you can find more information about the courses offered by our educational programmes to exchange student at: https:, twente.nl,

! Please note that the nominal study foad of one semester is 30 ECTS credits, which equals to 15 ECTS credits per quarter

R N

First name | Test

Last name | Testmarjon
Home institution Country of the home insttution | Spain

Host institution Country of hest institution | 14

Academic year Name of Semester | 1t

‘Course unit title at the host institution Course no./host ECTS Credits

Al original
™ Course Title 201812345 10,00
o .

Al added ¢
’—rm records found!

Al deleted
’—m records found!

Add courses
Sum of ECTS credits: 2 10,00]

1 Course(s)
FE& to the application vorkflow || Add courses \e

Step 28.

This step applies only for the students who are going to do placement.

You have the option to upload your motivation letter and curriculum vitae.

By clicking on the “upload motivation letter” and “upload curriculum vitae”.

Once you have clicked on it you have to click again on the file icon to upload your motivation letter.

You do this again for your curriculum vitae.

After you have uploaded it, you click “create” and you will get automatically back to your application workflow.

Owner  Testmarjon, Test -

Eile —..s_

Cancel || Create
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Step 29.

A very important step in the process is to confirm your application.

B i 7/8
In this section ("Application and study data"} you have to complete the information regarding your personal details, current studies and details of your exchange programme, as well as uploading the required documents
Plaass check wun.utwent /i a i regarding our exchange options

Check and confirm personal details Check and confirm personal details
Fill out study details Fill out study details
Fill out home address 02/05/2018 ‘Tweente Nominator Eill sut home address
Upload copy of ID 16/05/2018 Test Testmarjon Upload copy of ID
Upload language certificate 16/05/2018 ‘Test Testmarjon Uplead language certificate
Upload transcript of records 16/05/2018 Test Testmarjon Upload transcript of records
Course list 16/05/2018 Test Testmarjon Add courses
For more information about courses, see https:// twente.nl]
()  Confirm application details O Confirm application details

Step 30.

Click on “Edit” to be able to tick the box.

Applications incoming

Additional information
1 dedlare that the infermation provided by me is true and correct to the best of my knowledge and beliefs. In addition, I =
hereby agree that the copy of my documents (transcript of records, copy of ID, language certificate, curriculum vitae and

mativation letter) can be submitted to the application system of the University of Twente for review and can be shared with
my home institution.

Step 31.

In the upper right corner of your screen, a notification appears, confirming that your record has been updated.

Display

sful!

Record updated
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Step 32.

Click on “My Application Data” and “Application Workflow” to return to your personal workflow.

My Application Data

O®® Application workflow

Edit application

My Application Data Download documents

Change password Selection of the used application

Thank you for your application, it will be forwarded for assessment!




