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Appendix 1 of the Master Teaching and Examination Regulations 2012-2013

Regulations of the Examination Board of the faculty of Behavioural Science 

Article 1 Examination Board and Examiners (act 8.12 and 9.15 of the Act)

1.
The dean appoints, in accordance with article 7.12 and 9.15 of the WHW, for each Faculty’s bachelor’s programme and subsequent master’s programme, and for all other Faculty’s master’s programmes, an examination board.

2.
The eligibility of the examination board is limited to all the elements of the study programme of a student.
3.
The Examination Board consists a minimum of three members.
4.
The dean recruits and appoints the members of each examination board from the staff involved in teaching in the concerned programme(s). One of the members of the board is appointed by the dean as the chair. The examination board’ composition is mentioned in the programme specific appendix of the concerned programme.

5.
The dean appoints the members of the examination board for a period of three (3) years. The members may be re-appointed.

6.
Meetings of the examination board are private.

7.
The examination board may ask for advice in several matters from staff members of the educational service centre. The examination board can mandate some responsibilities to the chair or secretary as long as this is not in conflict with the Act (WHW) or this regulation.

8.
The chairs of the faculty’s examination boards consult each other and co-ordinate faculty’s, programme-exceeding, examination policies- and procedures-related issues. In dealing with those issues, where a say of the chairs of the examination boards is requested, they strive for creating equality of rights within the Faculty of Behavioural Sciences, preferably on the basis of unanimity. 

9.
A staff member of the educational service centre serves as clerk of these meetings.

Article 2 Tasks of the examination board (art. 7.3c, 7.11, and 7.12 of the WHW)

1.
The examination board yearly appoints examiners for educating a specific course. In case there are of two or more examiners for a course, in general, the person who is first responsible for educating a specific course is also responsible for judging an grading that course.

2.
The examiners who are appointed can be staff members who are involved with the education in the programme, and also can be specialist from other universities (art.7.12 WHW). The examination board will use the following by appointing the examiners:


a.
examiners can be staff members of the university (UD, UHD, Hoogleraar, Docent, Promovendus), who are qualified for the specific unit of study within the educational programme.

b.
the examiner may only grade the study results for the level that is one level below his own;

c.
staff members of other universities can be appointed as examiner if they are qualified according to the demands specified;


d.
In all other occasions the examination board is in title to deviate from this regulations and appoint an examiner. This appointment should be specified with an expirering date and the specialization of education.
3.
The examination board sets directives and instructions for a correct course of events prior and during exams and can provide the examiners with these instructions.

4.
The examination Board can issue directives and instructions to examiners for judging and grading exams. If a unit of study is administered and graded by more than one examiner, the first responsible examiner will ensure that the examiners do so in accordance with comparable standards. In any event, the examination board will designate a lead examiner. 
5.
The results of sub-graded units of study will be registered by the examiner or lead examiner in his own administration.

6.
The examination board issues certificates, proving that an master examination has been completed successfully.
7.
The composition of an independent programme (article 7.3c WHW) requires the consent of the examination board which is most eligible.
6.
The examination board will draft an annual report of its activities. The examination board will issue the report to the executive board or the dean.

Article 3 Starting points of the examination board

1.
Concerning all organizational activities for the master programmes, the yearly standard programme of education is leading. All regulations concerning examination are programmed to stimulate a yearly way of studying and avoid study delay. 

2.
The Higher Education and Research Act.

3.
The examination board is in title to deviate, in special occasions, from the Teaching and Examination Regulations.

4.
The examination board asks study advisors to give them advice for decisions concerning individual students. All information will be treated confidential and consideration will be held with the acknowledged causes of study delay of the student.
5.
General principles of reasonability and justice.
6.
Decisions of the examination board serve the student to achieve a maximum study result.

Article 4 Regulations during (interim) examinations
1.
The examiner can point out one or two proctors to take care of the necessary order during examinations.
2.
Students have to legitimize themselves with their student card and put it on the table.
3.
Students have to register obligatory to take part in an exam. If a student takes part in an exam without registration, the exam will not be graded. No grade will be registered in Osiris. However an attempt will be registered.
4.
The students are required to be seated before the start of the interim examination. If necessary they have to follow the instructions of the examiner/proctor. Students may not leave the examination room the first 30 minutes. Students arriving no more than half an hour late can sit the interim examination. After that no one can take part in the exam.
5.
Students must remain sufficiently calm and quiet during examination so as not to hinder fellow students in any way.
6.
The name, student number and signature has to be filled out completely on the coversheet of the exam. In case the examiner uses test cards (grade slips), students must fill them out completely with name, student number an signature as well. Interim examinations consisting of multiple pages should be folded together.
7.
Students are forbidden to have any direct or indirect contact with each other, inside or outside of the examination room, during the examination time. In cases a student is caught making an academic offence (having contact or cheating) the examiner or proctor will take the exam and the Examination Board will be informed. The Examination board can expel the student for a maximum of one year to take part in the examination. In case of preconceived fraud the Examination Board can expel the student for a maximum of one year from all exams (Master OER 2012-2013 art. 19a).
8.
Bags, books, and so forth may not be brought into the room unless with explicit permission. There will be an opportunity to leave items at the front of the examination room.
9.
Students may have at their desks only those items deemed absolutely necessary for completing the interim examination.
10.
The use of dictionaries, calculators, organisers, notebooks, mobile telephones or other electronic call apparatus is, unless explicitly approved by the proctor, forbidden. Mobile telephones must be switched off during interim examinations.
11.
Students may use translations dictionary only. Translating from the native speaking language of the student (and Vice versa). The use of explanation dictionaries are not allowed.

12.
At electronic exams the student is not allowed to use any other computer programme / website / application and/or other resources other than approved by the examiner. It is also not allowed to digital share or spread the exam questions and/or answers if this is possible with the approved programme’s/software. The Programme Director (or an employee on behalf of him/her) has the right to check this (during examination or electronically later on). 
13.
If a student is caught during the exam with a mobile phone, book, notes and/or other resources that is not explicitly approved by the examiner / proctor, this will be considered as an attempt to fraud. The exam will be immediately taken away and the fact will be reported to the Examination Board. Notification off an academic offence electronically later on will lead to the taking of proper measures, in consultation with the Examination Board.

14.
A brief bathroom break is possible (max. 10 min.) if approved by the proctor. This facility can only take place under permission of the examiner and according by his rules. One of the proctors will escort the student to the bathroom. This facility can only be offered to one person per room at a time.
15.
In each examination room, at least one proctor will be present who is associated with the unit of study to which the exam is related. All directions given by this person should be followed. Complaints from the students may only be addressed after the interim examination has taken place.
16.
When students hand in their work to the proctor, they have to sign the attendance list (if necessary), and show their student card or other certified identity card to the proctor, before leaving the examination room.
17.
When departing examination rooms, students will remain sufficiently calm and quiet so as not to hinder fellow students in any way.
Article 5 Rules in case of calamity during examination

1.
If a calamity occurs during of shortly before the start of an exam the examiner is competent to act and all students have to follow his instructions.
2.
If a calamity occurs of threatens to occur shortly before the start of an exam the following procedure counts: If a calamity occurs before the start of the exam the exam will be postponed immediately. The examiner will set a new date, in consultation with the programme director.
3.
The new examination date, that will take place within a month (holidays are not included) is binding. This new date will be published, according to regular procedures, within three days after the calamity.
4.
If a calamity happens during the exam, if possible, the following actions should be taken:


a.
All the examination papers (coversheet and such) need to be filled out completely with the students name, student number and signature.


b.
All those present have to obey the directives of the examiner or responsible authority and leave the room immediately.


c.
Students leave their exam and all other papers on the table in the examination room.


d.
If students already started making their exam, the examiner try’s to grade the exam, if this lays within reasonable measures, based on the partly made exam.
5.
If the examiner cannot determine a grade, based on the regulations in paragraph 4d, a new exam date will be set within a month (holidays are not included) after the calamity, for all students registered for this examination.

Article 6 Marks and grades

1.
The examination board determines a grade regulation for completing and failure of examinations of a unit of study.


a.
A unit of study is successfully completed if the final mark is at least a 6.

b.
If a not rounded grade comes to .50 or more, it can be rounded to the next mark.

c.
A mark between 0 and 1.49 will be graded as 1.


d.
The first year (Propedeuse) and the next two years (Bachelor) are finished when all units of studies are completed successfully.

2.
If (parts of) a unit of study are judge by more than one examiner, the lead examiner makes sure that grades are based on the same weighing. The lead examiner needs to register al sub-marks in his own administration.
3.
Marks are expressed as a whole number from one (1) to ten (10). These marks are understood to mean:


1: very poor
4: unsatisfactory
7: very satisfactory

2: poor 
5: fail
8: good

3: very unsatisfactory 
6: pass 
9: very good
10: excellent
4.
On the academic record, an exemption is indicated with a Vr (exemption). Units of study may also be graded as ‘V’ (completed; no mark assigned) provided the examiner determines that the student has performed satisfactorily. Unsatisfactorily results (also not handed in sub-examinations) can be graded as ‘O’ (onvoldoende: meaning unsatisfactory or NC (meaning Not Compleet). If a student did not show up at an examination despite his/her registration, the registration will be marked as an attempt and he/she will be graded ‘NV’ (niet verschenen, meaning not attended).
Article 7 Periods, frequency of examinations and issuing of certificates and statements
1.
Based on art. 17. of the Teaching and Examination Regulation 2012-2013 the chairs of the Examination boards of all educational programmes of the Faculty of Behavioural Sciences agreed upon the following procedure on a students’ request to postpone his declaration and presentation of the degree.
2.
Procedure:

1.
Receiving student request (incl. period of postpone)


2.
Stopping standard procedures at BOZ


3.
Checking request student


4.
Agree/disagree request. Decision Examination board (incl. maximum period of postpone)


5.
If needed the student can recall the decision


6.
Start standard procedure


7.
Handing over the degree to the student on the agreed date.
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