UNIVERSITY | uTLC
OF TWENTE. UT Language Centre

Paraphrasing

Paraphrasing involves restating authors’ ideas in your own words while keeping the same level of detail
and meaning. Proper paraphrasing requires citing the original source, as failing to do so constitutes
plagiarism by presenting someone else's ideas as your own. This handout will help you to effectively
incorporate resources without plagiarising.

Effective paraphrasing techniques

Effective paraphrasing is a skill that requires careful attention to both content and form. Here's a
systematic approach to ensure you paraphrase correctly:

The Four-Step Process

1. Read and understand the original passage completely

2. Put the source away and write the idea in your own words

3. Check your version against the original for accuracy

4. Cite the source appropriately

A paraphrase must involve substantial structural changes to the original text, not just replacing a few
words with synonyms. There are multiple measures you should take when paraphrasing any given
passage:

o Change the vocabulary

- Use synonyms, but avoid simply replacing every word.

- Replace technical terms with simpler explanations when appropriate.

- Be careful not to change the meaning.

e Alter the sentence structure

- Change from active to passive voice (or vice versa).

- Break long sentences into shorter ones.

- Combine short sentences into longer ones.

- Start sentences with different words or phrases.

e Reorganise the information

- Present points in a different order.

- Use different transitions and connecting words.

- Change the emphasis while maintaining the original meaning.

Paraphrasing mistakes

Even well-intentioned students can fall into common paraphrasing pitfalls that undermine their
academic integrity. Understanding these mistakes and warning signs can help you avoid them in your
own work. Here are some common paraphrasing mistakes to avoid.

e Patchwork plagiarism: combining phrases from different sources without proper attribution.

e Insufficient paraphrasing: changing only a few words while keeping the same sentence structure.
e Missing citations: failing to cite even when you've paraphrased or summarised effectively.

e Inaccurate representation: changing the author's intended meaning.



Paraphrasing examples
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Original: Regular exercise contributes significantly to mental health improvement.

Effective paraphrase v/

Ineffective paraphrase X

Physical activity plays an important role in
enhancing psychological well-being
(Author, 2025)

Frequent exercise contributes significantly to mental
health improvement.

v replaced original words with synonyms

X incorrect synonym (different meaning)

X same word order in sentence

Consistent exercise contributes greatly to mental health
improvement.

v'replaced original words with synonyms

X same word order in sentence

Mental health improvement results from regular exercise.
Vv changed sentence structure with new verb
X Same key words

Mental health improvement results from regular exercise
and good nutrition.

v changed sentence structure with new verb

X same key words

X new idea added

People exercise regularly for mental health.
v/ changed sentence structure

v/ original words replaced

v/ word form changes

X meaning changed

Original: The rapid development of artificial intelligence has revolutionised numerous industries, from
healthcare to finance, by automating complex tasks that previously required human expertise.

Effective paraphrase v/

Ineffective paraphrase X

Many sectors, including medicine and
banking, have been transformed by Al's
swift advancement, as it can now handle
sophisticated processes that once needed
human specialists (Author, 2025).

The quick growth of Al has changed many industries, from
medicine to banking, by making automatic complex jobs
that before needed human knowledge.

X too close to original wording

#- Top Tip: use this quick reference checklist before you submit

] Have | put the ideas in my own words?

[
[

] Have | cited all sources, even when paraphrasing?

[ ] Does my paraphrase accurately represent the original meaning?
[ ]1Have | avoided copying the author's sentence structure?

[ 1 Are my summaries significantly shorter than the original?

[ ]1Have | used signal phrases to introduce sources?

[ ] Does the information flow naturally with my own argument?




