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Writing Concisely 
Concise writing communicates ideas clearly and directly without unnecessary words, phrases, or 
repetition. It respects your reader's time while ensuring your arguments remain powerful and 
persuasive. Conciseness becomes especially crucial during the editing phase of the writing process, when 
you already have a draft and can focus on refining your language for clarity. This handout gives examples 
of how to eliminate unnecessary words and phrases from your academic writing, enabling you to 
communicate complex ideas more effectively while meeting word limits and engaging your readers. 

Common sources of wordiness 

1. Redundant phrases and expressions 
Many common phrases contain unnecessary repetition. 
 
Wordy:  In today's modern contemporary society, technological innovations continue to advance 

forward. 
Concise:  In contemporary society, technological innovations continue advancing. 
 
2. Excessive prepositional phrases 
Long chains of prepositional phrases create unnecessarily complex sentences. 
 
Wordy:  The analysis of the data from the surveys of the participants in the study revealed significant 

patterns. 
Concise:  The survey data analysis revealed significant patterns among study participants. 
 
3. Weak verb constructions 
Passive voice and weak verbs often require more words than necessary. 
 
Wordy:  There are several factors that contribute to the effectiveness of the intervention. 
Concise:  Several factors enhance the intervention's effectiveness. 
 
Wordy:  It is important to note that the methodology has limitations that should be considered. 
Concise:  The methodology has notable limitations. 
 
4. Filler words and empty phrases 
Academic writing often includes unnecessary qualifiers and hedging language. 
 
Wordy:  It is quite possible that the results may perhaps indicate a potential correlation. 
Concise:  The results suggest a correlation. 
 

Strategies for achieving conciseness 

1. Eliminate unnecessary words 
Remove words that add no meaning to your sentences. 
 
Wordy:  The research study examined various different aspects of the phenomenon in question. 
Concise:  The research examined various aspects of the phenomenon. 
 
Common unnecessary words to avoid: 
in order to → to   due to the fact that → because   at this point in time → now 
in the event that → if  with regard to → regarding  
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2. Use precise verbs 
Replace phrasal verb constructions with powerful, precise verbs. 
 
Wordy:  The technicians worked together to come up with a solution. 
Concise:  The technicians worked together to devise a solution. 
 
Wordy:  The researchers looked into the available data. 
Concise:  The researchers analysed the available data. 
 
3. Convert nominalisations 
Transform noun forms back into their verb equivalents when possible. 
 
Wordy:  The application of theoretical frameworks facilitates understanding of complex phenomena. 
Concise:  Applying theoretical frameworks helps understand complex phenomena. 
 
4. Combine related ideas 
Merge sentences that express related concepts to eliminate repetition. 
 
Wordy:  Postcolonial theory examines power structures. These power structures exist in literature. 

The theory challenges Western interpretations. 
Concise:  Postcolonial theory examines literary power structures and challenges Western 

interpretations. 
 
5. Use precise language 
Choose specific, descriptive words that convey exact meaning. 
 
Wordy:  The intervention had a positive effect on participants' psychological well-being in different 

ways, specifically by reducing anxiety and improving mood. 
Concise:  The intervention reduced anxiety and improved mood. 
 
6.  Subordination and coordination 
Use grammatical structures that show relationships between ideas efficiently. 
 
Wordy:  The data was collected. The data was then analysed. The analysis revealed significant trends. 
Concise:  After collecting and analysing the data, researchers identified significant trends. 
 
7. Parallel structure 
Use parallel constructions to express multiple related ideas economically. 
 
Wordy:  The study examined data collection methods, how to analyse results, and the interpretation 

of findings. 
Concise:  The study examined data collection, result analysis, and findings interpretation. 
 
8 Strategic use of lists 
Convert wordy explanations into clear, parallel lists when appropriate. 
 
Wordy:  The research methodology incorporated qualitative interviews, and it also used quantitative 

surveys, and in addition, the researchers conducted ethnographic observations. 
Concise:  The research methodology incorporated qualitative interviews, quantitative surveys, and 

ethnographic observations. 

 

 


